Virginia Film Festival 

Community Outreach Internships

Introduction

The Virginia Film Festival has been celebrating the magic of the movies and inspiring audiences for the past 28 years. Today it stands as one of Virginia’s most important cultural landmarks, and one of the most respected regional destination film festivals in the United States.  

Every autumn, the Festival showcases the most celebrated new features and documentaries together with fresh perspectives on timeless classics. Through a program of over 100 films, the VFF spotlights the work of leading filmmakers from around the world as well as films and artists found right in its own backyard.  And each year, audiences interact with guest artists who cover the entire film spectrum, from internationally acclaimed actors and directors to exciting newcomers and stars of tomorrow. 

The Virginia Film Festival’s reach extends far beyond the screen, thanks to year-round outreach and education efforts that include screenings, events, and interactive programming for all ages. 

With the University of Virginia behind them, the Festival harnesses world-class creative and intellectual firepower to engage audiences in stimulating discussions around both the films and the world in which we live. 
The Virginia Film Festival is presented by the University of Virginia.

Job Description
The Virginia Film Festival (VFF) offers three different community outreach internship positions in the fall semester to undergraduate or graduate students currently enrolled at the University of Virginia.  The selected applicants will report to the Community & Education Outreach Coordinator.  

Job Requirements

Qualified candidates will have excellent verbal and written communication skills, the ability to organize and execute detailed plans for large public events, the ability to use production tools to create publicity both in print form and on the web, strong people skills for interacting with a cross section of the public, and basic skills in film production and projection.  Creativity, initiative, detail orientation, flexibility, and team compatibility are essential.
Duties may include but are not limited to
· Community Outreach Intern with a High School Filmmaker Competition and School Screening focus:
· Organizes and coordinates the School Screening and discussion (Friday, November 6) to serve 1200 students from local public and private schools; develops teaching tools/curriculum to support the selected film; maintains database of participants, communicates regularly with participating schools about curriculum and schedules, develops recognition plans for participants, and serves as a liaison with panelists

· Leads and manages ACTION! VFF’s High School Director’s Competition; tracks entries in detailed database; screens and rates entries; communicates with all entrants, serves as liaison to judging committee for selection of award winners (by September 25), and facilitates winners’ participation in Festival

· Provides administrative support to Young Filmmaker Academy program in October 

· Community Outreach Intern with a Family Day focus:
· Plans, organizes, sets up, and manages pre-festival community outreach events including Trick-or-Treat on the Lawn

· Plans, organizes, and leads Family Day events (Saturday, November 7) including but not limited to workshops for attendees of all ages, interactive arts festival entertainment, food vendors, performances, and screenings/recognition for Young Filmmakers, Light House, ACTION! and others
· Recruits University and community experts and performers to present events, performances, and workshops for attendees; coordinates location, schedule, and support equipment needs
· Markets Family Day arts workshops and manages all enrollment; communicates with participants about workshops

· Community Outreach intern with a Young Filmmakers Academy focus:

· Coordinates Young Filmmaker Academy: schedules screenings, organizes and produces recognition materials (t-shirts and certificates) for participants, develops publicity materials for schools, and hosts event on Family Day (Saturday, November 7)
· Leads and manages “Best Of YFA” programming; screens and rates entries, chooses films for screening, develops program for event, communicates with participants and families, and hosts event on Family Day
· Develops, initiates, and delivers programming for ongoing support for schools and teachers participating in Young Filmmaker Academy; support may include mini lessons, workshops, field experiences, technical troubleshooting, and hands on editing with students

· All Community Outreach Interns:
· Focus on complex and detailed event planning for large numbers of audiences/participants
· Create and distribute mailings, letters, promo videos, banners, and social media for publicity
· Manage VFF email account(s) specific for assigned programs
· Maintain website with current educational materials and promotional information about Outreach events and programming
· Maintain comprehensive database for all Outreach programs, partners and participants

· Document Outreach events and publicity, collect participant data, and compile data for grant reports as needed 
· Cross train and own all Outreach programming as a team
The VFF is a dynamic, fun work environment with offices on West Main Street. This internship is ideal for someone desiring experience with a non-profit arts organization or public service. Commerce School and business-related majors are also encouraged to apply.

Application Requirements 

Please create and include a proposal as outlined below with your application:
As part of our four day Festival, VFF will host Family Day on Saturday, November 7.  Activities already in the works include screenings of age-appropriate feature films and screenings of youth films (Young Filmmaker Academy, ACTION!, Light House). Family Day programs draw about 2500 people between 9 a.m. and 3 p.m.; the audience is diverse and intergenerational.  In 2015, VFF will host Family Day at U.Va. Arts Grounds for the third year in a row, after moving in 2013 from the Downtown Mall.  Our goals for holding Family Day on U.Va. Arts Grounds are to foster a more interactive, educational filmmaking experience for attendees AND to showcase the facilities, expertise, and excitement of Arts Grounds!
Create a proposal for a filmmaking workshop to offer on Family Day.  This activity should engage kids between the ages of 4 and 14 in some aspect of film making - production, costuming, writing, scoring, acting, set design, filming, editing, critique, etc. – in an interactive, meaningful way.  The workshop should be designed for indoors and you can assume that there are several classroom spaces available along with some technical tools.  Your workshop can be brief (30 minutes) or more complex and lengthy (up to 6 hours).   You may design the workshop for small (10), medium (25), or large (50) groups.  Workshops can be targeted to walk-ins or participants who preregister.  Your workshop should have a budget of no more than $300. 
Describe your proposal in a couple of paragraphs, outlining the audience, goals, and plans.  List the estimated expenses at the end.   Good ideas accompanied by practicality are important!

