Virginia Film Festival

Development Internship

Introduction

The Virginia Film Festival has been celebrating the magic of the movies and inspiring audiences for the past 28 years. Today it stands as one of Virginia’s most important cultural landmarks, and one of the most respected regional destination film festivals in the United States.  

Every autumn, the Festival showcases the most celebrated new features and documentaries together with fresh perspectives on timeless classics. Through a program of over 100 films, the VFF spotlights the work of leading filmmakers from around the world as well as films and artists found right in its own backyard.  And each year, audiences interact with guest artists who cover the entire film spectrum, from internationally acclaimed actors and directors to exciting newcomers and stars of tomorrow. 

The Virginia Film Festival’s reach extends far beyond the screen, thanks to year-round outreach and education efforts that include screenings, events, and interactive programming for all ages. 

With the University of Virginia behind them, the Festival harnesses world-class creative and intellectual firepower to engage audiences in stimulating discussions around both the films and the world in which we live. 

The Virginia Film Festival is presented by the University of Virginia.

Job Description 


The Virginia Film Festival (VFF) offers a development internship position in the fall semester to an undergraduate or graduate student currently enrolled at the University of Virginia.  The selected applicant will report to Assistant Director of University Arts Development McCailin Wunder.  
Job Requirements


Qualified candidates will possess excellent verbal and written communication skills, the ability to organize and execute tasks pertaining to the development agenda, experience with data systems and Excel, and good customer service. Must be detail oriented, self-motivated, flexible, and be able to work in a team situation.  A strong relationship to the Charlottesville community, matched by an interest in and connection to the fields of Arts Administration and filmmaking, is necessary for this position.
Duties may include but are not limited to:
· Assisting with general administrative tasks such as the coordination of gift acknowledgement letters, annual fund solicitation emails and letters, development event invitations and RSVP tracking, and delivery of sponsor and donor benefits.

· Working in the U.Va. donor database system (Advance) to update donor profiles and conduct donor prospect research
· Tracking benefits for corporate and individual sponsors in Access database

· Researching and cultivating potential donors and corporate sponsors based on criteria and information provided by the Assistant Director of University Arts Development and Festival Director

· Liaising between the Assistant Director of University Arts Development and Festival Director in fundraising matters

· Acting as a concierge for high-level donors and board members during the Festival

· Preparing individual and corporate sponsor packets

· Assisting with planning and attending development events, which include screenings, receptions, galas, and other special events- such as Press Announcement and Launch Party; Sponsors Soiree; etc. 
· Interacting and communicating with Festival sponsors up to and throughout the Festival 
· Assisting Development Coordinator with mailings, emails, list management and updates, etc. 
The VFF is a dynamic, fun work environment. This internship is ideal for someone desiring experience with a non-profit arts organization or public service. Commerce School and business-related majors are also encouraged to apply.
Application Requirements 

Please include a word document with answers to the questions below with your application:

1. The Virginia Film Festival plans to have a sidebar of films centered on Presidents, called the Presidency in Film Series.  This sidebar would include films such as Air Force One, Dave, and others focused on the politics surrounding American presidents. What three companies would you approach to sponsor this group of movies and why? Two of the companies should be local, and the third national.
2. Read the final press release from the 2014 Festival here:

http://virginiafilmfestival.org/2014-vff-smashes-time-sales-records/  
Based on the information in the press release, craft a solicitation letter that would go out to all 2014 donors asking them to renew their support for the 2015 Festival. 
