Virginia Film Festival
Graphic Design & Video Production Internship 


Introduction

The Virginia Film Festival has been celebrating the magic of the movies and inspiring audiences for the past 28 years. Today it stands as one of Virginia’s most important cultural landmarks, and one of the most respected regional destination film festivals in the United States.  

Every autumn, the Festival showcases the most celebrated new features and documentaries together with fresh perspectives on timeless classics. Through a program of over 100 films, the VFF spotlights the work of leading filmmakers from around the world as well as films and artists found right in its own backyard.  And each year, audiences interact with guest artists who cover the entire film spectrum, from internationally acclaimed actors and directors to exciting newcomers and stars of tomorrow. 

The Virginia Film Festival’s reach extends far beyond the screen, thanks to year-round outreach and education efforts that include screenings, events, and interactive programming for all ages. 

With the University of Virginia behind them, the Festival harnesses world-class creative and intellectual firepower to engage audiences in stimulating discussions around both the films and the world in which we live. 

The Virginia Film Festival is presented by the University of Virginia.

Job Description
The Virginia Film Festival (VFF) offers a graphic design and video production internship in the fall semester to an undergraduate or graduate student currently enrolled at the University of Virginia.  The selected applicant will report to the VFF’s Managing Director, Jenny Mays.  
Job Requirements

Qualified candidates will possess excellent graphic design and video production skills; proficiency with Adobe Photoshop, InDesign, Microsoft PowerPoint, Final Cut Pro or other professional video editing software, and WordPress; and the ability to organize and execute tasks in a fast-paced environment.  Must be detail oriented, self-motivated, flexible, and able to work in a team situation.  A strong interest in and connection to the field of filmmaking and arts event promotion is necessary for this position.
Duties may include but are not limited to:
· Design promotional web graphics, ballots, surveys, flyers, banners, posters, stickers, invitations, postcards, certificates, and other advertising and marketing materials as needed

· Update website with film and event text, images, press release, sponsor logos, videos, etc
· Produce video and graphic presentations to be used at special events (ie: sponsor logo scroll, pre and post event thank you slides, powerpoint presentations to accompany live speeches, thematic video clip shows to be shown at Gala and Wrap parties, etc)

· Assist Programmer in compiling short film packages and pre-screening videos to be aired during the Film Festival

· Maintain and upload videos and podcasts to VFF’s social media channels 

· Assist in the collection, editing, and posting of press stills for films and guests

The VFF is a dynamic, fun work environment with offices on West Main Street. This internship is ideal for someone desiring experience with a non-profit arts organization or public service. Commerce School and business-related majors are also encouraged to apply.
Application Requirements 

Please be prepared to submit a portfolio of your graphic design and video production work on request and submit the following with your application:
The VFF works with a number of community partners throughout the year.  These partners range from teachers to museum directors to in-kind sponsors.  At the end of the Festival, we like to present a certificate to them as a thank you for participating in and/or supporting our events. Incorporating the VFF logo, design a certificate to recognize these partners.  The certificate should be 8 1/2 x 11, full color, should include space for both the Outreach & Education Coordinator and the Festival Director to sign.  The design should also allow us to customize each certificate with the partner's name.  The choice of wording and design is all yours!
